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 SOMERDALE PUBLIC SCHOOL DISTRICT 
BOARD OF EDUCATION 

 
301 Grace Street 

Somerdale, NJ  08083 
 

Regular Meeting of the Board of Education 
 

February 10, 2022 
       6:30 p.m. 

 
MINUTES 

  
BOE Mission Statement 

 
The mission of the Somerdale School District, in active partnership with the community and staff, is to provide a safe and 
supportive environment which offers all students the opportunity to develop academically, socially, physically and 
emotionally, and to create students who are inquisitive and value learning not, only now, but also in the future. 

 
We aspire to provide a broad range of educational opportunities in a nurturing environment designed to challenge all students 
to strive for personal excellence, achieve the New Jersey Student Learning Standards and become responsible citizens in this 
rapidly changing world. 

 
I. MEETING CALLED TO ORDER/ PLEDGE OF ALLEGIANCE at 6:30 pm 

 
II. SUNSHINE LAW/ROLL CALL  
 

Sunshine Law: 
 

The Somerdale Board of Education Meeting is called to order.  The Board of Education is in compliance with the 
sunshine regulations.  This meeting was appropriately advertised in The Courier Post, as well as posting notices in 
Borough Hall, at Somerdale Park School, and on the District website in accordance with all NJ laws.  Please be 
advised that this meeting is being recorded. 

   
 James Anderson - Present  Monique Howard - Absent  Marc Ritz - Present 

  Kim Barkoff - Present   Taylor Klenk - Present  Mary Jo Schoettle - Present  
  Barbara Boyle - Present  Kevin Smith - Present  Tara Voigt - Present 

 
      
Also Present: 

 Mark Pease, Superintendent/Principal 
 David Rouse, Business Administrator/Board Secretary 
 Chris Long, Solicitor 

  
III. PUBLIC COMMENTS on any action items. 

 
NOTATION OF PUBLIC COMMENTS ON AGENDA ITEMS ONLY 

 
The Board President will recognize those individuals in the audience whom wish to comment on any action items on 
this Agenda. 
 
The following question was asked by Ms. Durand:  Have the Somerdale BOE SEA negotiating team been selected?  
The Board replied, Yes. 

 
Please respect the following procedures: 

 
1. Be recognized by the Board President. 
2. State your full name and address. 
3. Identify the resolution/item number on which you wish to comment. 
4. Wait to be recognized before you make your comment 
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 5. Limit your comments to the specific resolution/items. 
6. Limit your comments to (3) minutes per person. 

 
 

IV. APPROVAL OF MINUTES 
 

On a motion made by Mr. Anderson and seconded by Mr. Smith the following was approved: 
 

Recommend that the Board of Education approve the regular and executive session minutes of the January 20, 2022 
BOE Meeting. 

 
ALL IN FAVOR: YES 8 NO 0 ABSTAIN 0 ABSENT 1 

 
V. PRESENTATIONS 

 
A presentation by Student Council Representative regarding recent activities and Dress Code Survey results. 
 

VI. REPORTS 
 

A. Superintendent’s Report 
 
COVID 19 Update 

I meet each Thursday with the Department of Education, Department of Health and all the Superintendents of Camden 
County to receive updates on COVID 19 and its impact on education, Camden County, and Somerdale.  
As of the week ending February 5, 2022 Camden County was in the Orange (High) range.  
Seven counties in NJ are now in the Orange (High) range and 14 are now in the Yellow (Moderate) range.  
We will continue to follow the recommendations of the CDC, NJ DOH, and NJ DOE’s The Road Forward Plan in 
maintaining a safe learning environment for the 2021-2022 school year. Due to the continued fluid nature of COVID 19 we 
will do our best to get the most recent updates to our families. 
 
On 1/20/2022 LTS our state testing vendor continues to provide free testing to our staff. 
 
Curriculum and Instruction 
 

• Please click the link to see Mrs. Montroni’s January’s Curriculum update https://www.smore.com/yd6sx     
• NJSLA testing will begin in the Spring 

 
Counseling Department 
 
On February 18,2022 Somerdale Park School will be recognized as the 2022-2024 Middle School of Character at the Our 
School Counselor Mrs. Amanda Schwartz has been doing an amazing job since her arrival at Somerdale Park School. She 
plays integral part with Social and Emotional Learning, Mental Health, Character Development, Climate and Wellness of our 
students and staff. Her hard work does not go unrecognized and it is greatly appreciated. Thank you to Mrs. Schwartz and the 
entire staff for making Somerdale Park School a safe and nurturing place for students. 
 
School Operations and Activities 
We will continue discussing and planning the Governor’s decision to give local control regarding the wearing of masks in the 
schools. I will be providing guidance to our parents, students, staff and community prior to the March 7th start date.  
 
We will continue to assess our protocols to make the necessary adjustments to maintain a safe learning environment for 
everyone. Attendance continues to be consistent. Mr. Ford will continue to monitor student attendance closely.  
 
Staff attendance continues to be good. We are able to cover all of our classes when we have callouts. 
 
Finance and Governance 

• We have been selected to participate in a Desktop Monitoring of all of our Federal Grants.  
• Mayor Passanante shared the boroughs 2022-2023 Building and Grounds Shared Services proposal. David and I 

reviewed the proposal and feel the small increase is appropriate. We will be meeting with the Business Affairs 
Committee on Monday to review prior to presenting it to BOE for approval at the February meeting.  

https://www.smore.com/yd6sx


3 
 

  
 
Personnel  

• On the agenda for approval is our new part-time social worker Erica Lamancusa 
• Through the grant we will be posting a full time position for a Math interventionist.  

 
“Kindness in words creates confidence. Kindness in thinking creates profoundness. Kindness in giving creates love.” 
 

B. Business Administrator’s Report 
 

• This week, I spoke with Mike Landberg from Landberg Construction.  He told me that the internal pieces for the 
water quality chamber should be received by tomorrow.  He anticipates that work on site will resume on Monday, 
February 21st.  Additionally, he mentioned that the asphalt phase should begin by the third week of March.  

• Today, I spoke with Mike Wagner from our auditing firm, Bowman & Company.  He mentioned that he is finalizing 
his report and anticipates that he will have his exit conference (audit review discussion) with myself and Mr. Pease 
no later than March 15th.  

• As previously mentioned, the current Somerdale Administrative Association (SAA) Contract expires on 6/30/2022.  
There was an initial meeting held on December 20th and a follow-up meeting held on February 7th to negotiate a 
succeeding contract. A follow-up meeting is scheduled for February 24th to continue discussions.  

• As Mr. Pease reported in this past Friday’s report, our new Comptroller Maryanne Seville has resigned.  Interviews 
for her replacement began this week.  We anticipate on making a selection for this position during the first half of 
next week.  

• On February 7, 2022, I participated in a Business Affairs Committee meeting to discuss the 2022/2023 Custodial 
Contract with the Borough of Somerdale.  The total budgeted amount of $436,718.14 is being submitted this 
evening for Board approval. 

 
VII.  NEW BUSINESS 

 
BUSINESS AFFAIRS, Marc Ritz, Chairperson, James Anderson, Mary Jo Schoettle, Alternate Chairperson, 
Administrative Liaisons: Mark Pease, David Rouse 
 
A.  Finance – Reviews and monitors the school district budget and assumes other fiscal responsibilities 

 
Report by Finance Committee Chair 

 
On a motion made by Mr. Anderson and seconded by Ms. Voigt the following was approved: 

 
Recommend that the Board of Education on the recommendation of the business administrator approve the following 
items 1-3: 

 
1. Financial Reports:  
 
To approve the Board Secretary and Treasurer’s Reports for 2021 (attachment #1). 
The Board Secretary’s Report is in accordance with 18A: 17-36 and 18A: 17-9 for the month of December 2021.  
The Board Secretary certifies that no line item account has been over expended in violation of N.J.A.C. 6A: 23A – 
16.10 (c) 3 and that sufficient funds are available to meet the district’s financial obligations for the remainder of 
the fiscal year. 

The Treasurer’s Report is in accordance with 18A:17-36 and 18A:17-9 for the month of December 2021.  The 
Treasurer’s Report and Secretary’s report are in agreement for the month of December 2021. 

Board Secretary in accordance with N.J.A.C. 6A:23A - 16.10 (c) 2 certifies that there are no changes in 
anticipated revenue amounts or revenue sources. 
 
Board of Education Certification – pursuant to N.J.A.C. 6A:23A – 16.10 (c) 4 We certify that after review of the 
secretary’s monthly financial report (appropriations section) and upon consultation with the appropriate district 
officials, that to the best of our knowledge no major accounts or fund has been over expended in violation of 
N.J.A.C. 6A:23A – 16.10 (b) and that sufficient funds are available to meet the district’s financial obligations for 
the remainder of the fiscal year. 
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 2. To approve the following bill lists (attachment #2):  
 

a. January 14, 2022 Payroll Bill List and corresponding Check Journal totaling:  $217,736.62 
b. January 28, 2022 Payroll Bill List and corresponding Check Journal totaling:  $211,818.01 
c. Vendor Bill List #1 and corresponding Check Journal totaling:  $180,069.27 

    
3. To approve the custodial contract with the Borough of Somerdale at a cost of $436,718.14, to be paid in four 

equal installments, for the 22/23 school year whereas the Borough of Somerdale shall provide (attachment 
#3): 

 
(1) Full Time Day Custodian Supervisor (2080 Hours/year) 
(1) Full Time Day Maintenance (2080 Hours/year)  
(1) Full Time Day Custodian (2080 Hours/year)  
(1) Custodian Part Time (1560 Hours/year) 
(1) Full Time Night Custodian (2080 Hours/year) 
(3) Part Time Night Custodians (1560 Hours each/year)  
(1) Part Time Night Custodians (780 Hours each/year)  
(1) Part Time Night Custodians (600 Hours each/year)  
(1) Part Time Custodian (vacation/sick coverage) (125 Hours/year)  

 
ROLL CALL VOTE: YES 8 NO 0 ABSTAIN 0 ABSENT 1 
 

 
B. Facilities – Reviews the needs and uses of district buildings and grounds  

 
Report by Facilities Committee Chair 

 
ROLL CALL VOTE:  YES 8 NO 0 ABSTAIN 0 ABSENT 1 
 

 
INSTRUCTIONAL, Taylor Klenk, Chairperson, Monique Howard, Alternate Chairperson, Kevin Smith, 
Administrative Liaisons:  Mark Pease, Robert Ford 
 
A. Curriculum – Reviews and evaluates standardized test results as a district and monitors direction of 

curriculum. 
 

Report by Curriculum Committee Chair 
 

On a motion made by Ms. Schoettle and seconded by Mr. Smith the following was approved: 
 

Recommend that the Board of Education on the recommendation of the superintendent, approve the following item 1: 
 

1.  The following field trips: 
 

a. To approve Student Council students to visit Hersey Park, Hersey, PA, on May 13, 2022.  
    Cost per student and the $5.00 transportation fee will be paid from Student Council’s Activity Fund.   

 
ROLL CALL VOTE: YES 8 NO 0 ABSTAIN 0 ABSENT 1 
 

 
B. Personnel – Assists in the interviewing process of district administrators and reviews hiring 

recommendations of the Superintendent.  Also, reviews and approves staff policies and job descriptions 
 

Report by Personnel Committee Chair 
 

On a motion made by Mr. Anderson and seconded by Mr. Smith the following was approved: 
 

Recommend that the Board of Education on the recommendation of the superintendent, approve the following 
items 1-3: 
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 1. To approve Erica Lamancusa as a Part-time Social Worker (3.5/5th) at the pro-rated salary of $39,992.00 at 
MA Step 1 for the 2021-2022 school year. 
 

2. To accept the resignation of Mary Anne Seville, Comptroller, as of January 31, 2022.   
 

3. To approve Michele Burton’s request for leave of absence from April 25, 2022 – May 6, 2022 due to personal 
reasons. 

 
ROLL CALL VOTE:   YES 8 NO 0 ABSTAIN 0 ABSENT 1 

 
POLICY/COMMUNITY AFFAIRS, Kevin Smith, Chairperson, Tara Voigt, Alternate Chairperson, Mary Jo 
Schoettle, Administrative Liaison: Robert Ford 
 
A. Policy – Reviews, updates and creates district policies with Superintendent and presents them to the board.  

 
Report by Policy Committee Chair 

 
On a motion made by Ms. Schoettle and seconded by Mr. Smith the following was approved: 

 
Recommend that the Board of Education on the recommendation of the Superintendent approve the following 
items 1-2: 

 
 

1. For Second Reading: 
a. P 1648.14 Safety Plan Healthcare Setting in School Buildings – COVID 19 

 
2. To approve the new Substance Abuse Procedures and Consent Forms for parents and medical 

professionals. (attachment #1)  
 

ROLL CALL VOTE: YES 8 NO 0 ABSTAIN 0 ABSENT 1 
  

 
B. Community Affairs – Participation in community events to educate the public on programs the district 

offers.  Also educates the public on the school board policies and responsibilities. 
 

Report by Community Affairs Committee Chair 
 
BOND AD HOC COMMITTEE, Kimberly Barkoff, Chairperson, Marc Ritz, Alternate Chair, James Anderson, 
Administrative Liaison:  Mark Pease, David Rouse 
 
The Bond Committee’s function it to meet and develop a framework for moving a referendum forward and to 
address project and budgetary issues.  

 
Report by Bond Committee Chair 
 

VIII. REPORTS: 
 
On a motion made by     and seconded by     the following was approved: N/A 
 
The following item will be recommended for approval: 
 
1. Acknowledge and accept the Harassment, Intimidation, and Bullying Report for incidents dated:  

 
a.  none at this time 
 

ALL IN FAVOR:  No Vote 
 
 

IX.  OTHER REPORTS: 
         

a.) Student Attendance  
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Enrollment January 2022 
Preschool 27 
Kindergarten 39 
1st Grade 49 
2nd Grade 37 
3rd Grade 46 
4th Grade 32 
5th Grade 50 
6th Grade 51 
7th Grade 62 
8th Grade 53 
Out of District 4 
Charter Students 1 
Home Instruction  
Homeless -Tuition  
Total January 2022 451 

 
b.) Security/Fire Drill Reports 

FIRE DRILL: 
 
DATE:  1/25/22  Alarm Sounded:   1:25   pm    
     Building Cleared:  1:27   pm 
     Returned to Building: 1:30   pm     
     Alarm Station Used:  Main Hall By Cafe 
     All Staff in attendance participated in drill 
     Number evacuated: Students present –426 
        Staff Present: 87     
     Special conditions simulated: none at this time 
     Problems encountered:  None  
     Weather:   41 degrees 
 
 
LOCK DOWN DRILL: 
 
DATE:     1/05/22  Alarm Sounded:   12:57 p.m.    
     All Staff in attendance participated in drill (86 staff members) 
     Problems encountered:  None 
 

c.) Health Reports – January 2022 
      
X. PUBLIC COMMENTS (on any item) 
 

Audience Recognition and Public Comment 
 

The public is reminded that all public complaints against a district employee must be made through a specific grievance process.  A 
description of this process may be found in BOE policy (File Code 9130).  This policy is available upon request in the office of the 
Board Secretary.  Any individual naming an employee in a complaint before the Board of Education, without the employee’s 
permission, could be cited for violating that employee’s civil and contractual rights. 
 
Please respect the following procedures: 

 
1. Be recognized by the Board President. 
2. State your full name and address. 
3. Wait to be recognized before you make your comment 
4. Limit your comments to (3) minutes per person. 

 
XI. EXECUTIVE SESSION (if necessary) 

 
On a motion made by     and seconded by     the board entered into Executive Session at  pm: 
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WHEREAS, while the Sen. Byron M. Baer Open Public Meetings Act (N.J.S.A. 10:4-12 et seq.) requires all meetings of 
the Somerdale Park School District, Board of Education to be held in public, N.J.S.A. 10:4-12(b) sets forth nine types of 
matters that may lawfully be discussed in Executive Session,” i.e. without the public being permitted to attend; and 
WHEREAS, the Somerdale Park Public School District, Board of Education has deemed it necessary to go into closed 
session to discuss certain matters which are exempted from the Public; and 
WHEREAS, the nine exceptions to public meetings set forth in N.J.S.A. 10:4-12(b) are listed below, and next to each 
exception is a box within which the number of issues to be privately discussed that fall within that exception shall be written, 
and after each exception is a space where additional information that will disclose as much information about the decision as 
possible without undermining the purpose of the exception shall be written. 
NOW, THEREFORE, BE IT RESOLVED that the Somerdale Park Public School District, Board of Education will go into 
closed session for the following reason(s) as outlined in N.J.S.A. 10:4-12(b): 
 
_____Any matter which, by express provision of Federal Law, State Statute or Rule of Court shall be rendered confidential 

or excluded from discussion in public  
_____Any matter in which the release of information would impair a right to receive funds from the federal government; 
_____Any matter the disclosure of which constitutes an unwarranted invasion of individual privacy such as any records, data, 

reports, recommendations, or other personal material of any educational, training, social service, medical, health, 
custodial, child protection, rehabilitation, legal defense, welfare, housing, relocation, insurance and similar program 
or institution operated by a public body pertaining to any specific individual admitted to or served by such 
institution or program, including but not limited to information relative to the individual’s personal and family 
circumstances, and any material pertaining to admission, discharge, treatment, progress or condition of any 
individual, unless the individual concerned (or, in the case of a minor or incompetent, his guardian) shall request in 
writing that the same be disclosed publically; 

_____Any collective bargaining agreement, or the terms and conditions of which are proposed for inclusion in any collective 
bargaining agreement, including the negotiation of terms and conditions with employees or representatives of 
employees of the public body   

_____Any matter involving the purpose, lease or acquisition of real property with public funds, the setting of bank rates or 
investment of public funds where it could adversely affect the public interest if discussion of such matters were 
disclosed; 

_____Any tactics and techniques utilized in protecting the safety and property of the public provided that their disclosure 
could impair such protection;   

_____Any investigations of violations or possible violations of the law; 
_____Any pending or anticipated litigation or contract negotiation in which the public body is or may become a party.  Any 

matters falling within the attorney-client privilege, to the extent that confidentiality is required in order for the 
attorney to exercise his ethical duties as a lawyer;  

____  Any matter involving the employment, appointment, termination of employment, terms and conditions of employment, 
evaluation of the performance, promotion or disciplining of any specific prospective public officer or employee or 
current public officer or employee employed or appointed by the public body, unless all individual employees or 
appointees whose rights could be adversely affected request in writing that such matter or matters be discussed in 
public; 

_____Any deliberation of a public body occurring after a public hearing that may result in the imposition of a specific civil 
penalty upon the responding party or the suspension or loss of a license or permit belonging to the responding party 
as a result of an act of omission for which the responding party bears responsibility; 

 
WHEREAS, the length of the Executive Session is undetermined; however, the Somerdale Park Public School District, 
Board of Education will make every attempt to estimate the time of the session prior to convening the session after which the 
public meeting shall reconvene at ____ pm and the Somerdale Park Public School District, Board of Education will proceed 
with business. 
NOW, THEREFORE, BE IT RESOLVED, that the Somerdale Park Public School District, Board of Education will go 
into Executive Session for only the above stated reasons; 
BE IT FURTHER RESOLVED that the Somerdale Park Public School District, Board of Education hereby declares that its 
discussion of the aforementioned subject(s) may be made public at a time when the Somerdale Park Public School District, 
Board of Education attorney advises that the disclosure of the discussion will not detrimentally affect any right, interest or 
duty of the school district or any other entity with respect to said discussion.   
BE IT FURTHER RESOLVED that the Somerdale Park Public School District, Board of Education, for the aforementioned 
reasons, hereby declares that the public is excluded from the portion of the meeting during which the above discussion shall take 
place and hereby directs the board secretary to take the appropriate action to effectuate the terms of this resolution. 
BE IT FURTHER RESOLVED that the Board Secretary on the next business day following this meeting, shall furnish a copy 
of this resolution to any member of the public who requests one at the fees allowed by N.J.S.A. 47:1A-1 et seq. 
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XII. RETURN TO PUBLIC SESSION 
 

On a motion made by     and seconded by     the board returned to public session at   pm 
 

XIII. ADJOURNMENT 
 

On a motion made by Mr. Anderson and seconded by Mr. Smith the meeting was adjourned at 6:50 pm 
 
 
 
Respectfully Submitted, 
David Rouse, Business Administrator/Board Secretary 
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 105 Kennedy Blvd. Somerdale, NJ 08083  
 

      
February 7, 2022 

 
To: Superintendent Mark Pease 

 
Summary – 2022/2023 School Maintenance & Custodial Budget 
 
2021/22 Budget  $ 428,033.31 
 
Proposed 2022/23 Budget $ 436,718.14 
 
Net Increase   $ 8,684.82 (2%) 
 
 
Budget Highlights 
 

• A 3% COLA increase for all staff/positions 

• $1,000 reduction in “Other” expenses 

• $500 reduction in educational expenses 

• Total of 16,095 manhours of labor 

Attachment #3 - Finance Item #3



2022 - 2023 Shared Service School Budget Grand Total

Personnel Employee Salary per Hr Budgeted Hrs Annual Salary Health Cost Payroll Taxes Pension Total 7/1/2022‐12/31/2022 1/1/2023‐6/30/23 7/1/22‐6/30/23

FT ‐ CEFM Peggy Hughes 27.81$           2080 57,844.80$       $12,522.00 4,474.03$        4,338.36$              79,179.19$       39,589.60$                     40,381.39$              79,970.99$             

FT Day Maintenance Bob Nasuti 18.95$           2080 39,420.16$       26,556.00$   3,048.97$        2,956.51$              71,981.64$       35,990.82$                     36,710.64$              72,701.46$             

FT Custodial Day Ann Russell 18.95$           2080 39,420.16$       $12,522.00 3,048.97$        2,956.51$              57,947.64$       28,973.82$                     29,553.30$              58,527.12$             

Custodial Day P/T M. Wilson 16.74$           1560 26,110.50$       n/a 2,019.53$        26,110.50$       13,055.25$                     13,316.36$              26,371.61$             

FT Night Custodian Mark Tuzi 20.60$           2080 42,848.00$       12,522.00$   3,314.10$        3,213.60$              61,897.70$       30,948.85$                     30,948.85$              61,897.70$             

PT Night/Summer Custodial Elaine Sabatini 16.74$           1560 26,110.50$       n/a 2,019.53$        28,130.03$       14,065.01$                     14,346.32$              28,411.33$             
L. Wilkins 16.74$           1560 26,110.50$       n/a 2,019.53$        28,130.03$       14,065.01$                     14,346.32$              28,411.33$             
Pope/Stites 16.74$           1560 26,110.50$       n/a 2,019.53$        28,130.03$       14,065.01$                     14,346.32$              28,411.33$             
Perry/Colofranson 16.74$           780 13,055.25$       n/a 1,009.76$        14,065.01$       7,032.51$                        7,173.16$                14,205.66$             
Various (fill ins) 16.74$           600 10,042.50$       n/a 776.74$           10,819.24$       5,409.62$                        5,517.81$                10,927.43$             

Maint/Cust Vacation Coverage Varies 16.74$           125 2,092.19$         n/a 161.82$           2,254.01$          1,127.00$                        1,149.54$                2,276.55$               

TOTAL 16,065     309,165.06$     64,122.00$   23,912.53$      13,464.98$           408,645.04$     204,322.52$                  207,789.99$           412,112.51$          
Total Salary & Benefit Budget 412,112.51$     
Administrative Expense  20,605.63$         5%

Pension 13,464.98$          
Other Expenses

Taxes 13,886.08$          
Education/Training 1,000.00$          
Overtime 2,500.00$           Total 400,638.12$        
Vehicle/Equip Maint 500.00$             

‐$                    

Total Other Expenses 4,000.00$          

Total 2022/2023 Budget 436,718.14$      1.0439             

Increase over 2021/22 Budget 8,684.82$          2.03%
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 2022- HEALTH OFFICE REPORT TOTALS
STUDENTS- SEEN 208+
FACULTY- SEEN 3
STUDENTS SENT HOME: 8
STUDENTS EXCLUDED- Incomplete Immunizations (8)  Medical/Public Health Issues (82) 90
STUDENTS ILLNESSES -GENERAL 10
STUDENTS ILLNESSES -COVID SYMPTOM ASSESSMENTS 12
STUDENTS INJURIES- Phys Ed (11), Recess/Playground (1), Classroom ( ), Self-Inflicted ( ) 12
STUDENTS INJURIES- Student Altercation ( ), After-Sch Prog ( ), Sch Sports (   ), Unspecified ( ) 0
STUDENTS -OLD INJURIES- School Related ( ),    Non-School Related ( ) 0
STUDENT MEDICATION ADMINISTRATION- Daily (43), Asthma Inhaler ( 3  ), NEBULIZER (  ) 47
Emergency: Epi-pen (   ), Benadryl (    ),  BS Testing (   ) , Insulin Administration (    ), PRN ( 1 ) 1
STUDENT ADL ASSISTANCE: 
INCONTINENCE- Bladder (5+ ) Bowel  (   )  Toileting Assistance (   ) 5+
Ambulation Assist & Transfers with wheelchair , crutches etc. 0
STUDENT MISC ISSUES:
UNIFORM ISSUES - R/T Incontinence-  (5+ ) ,      R/T Spills/Tears- ( 2 ),     R/T Policy Infraction (    ) 7+
Hygiene Issues/Menstruation/Fem Hygiene Supplies/Glasses Repairs & other Misc. 5+
STUDENTS - BITES
TYPE: Tick Removals (  ), Human (  ), Dog/Cat (  ), Bedbugs (  ), Fleas ( ), Mosq ( ), Spider ( ) 0
STUDENTS - RASHES
TYPE: Eczema (  ),Poison Ivy (  ), Tinea Capitis (  ), Tinea Corporis (  ),  Contact Dermatitis ( ) 0
STUDENTS - DENTAL ISSUES/DENTAL CARE
Loose/Lost Tooth ( 5+ ), Toothache ( 1 ), Decay (1 ,) Braces Discomfort (1), New tooth eruption 7+
Mouth Ulcers (  ), Dental Referrals (   ), Broken Tooth ( ), Oral Hygiene Counseling/Teaching (  ) 0
HEALTH CARE PLANS
EMERGENCY HEALTH CARE PLANS DEVELOPED/REVIEWED 0
ASTHMA CARE PLANS & "GO Boxes"  CREATED FOR STUDENTS WITH ASTHMA 0
HEALTH RECORDS CREATED-REVIEWED FOR REGISTRATION/IMMUNIZATION COMPLIANCE
PRE-K Students for Flu Vaccine Requirement 8
KINDERGARTEN Students for DTP/IPV & MMR Requirements 0
6TH GRADE Students for Tdap & Menactra Requirements 0
New Registration Health Records 2
New Student/Staff PPD STATUS and /or contact w HCP/Camden Cty Chest Clinic as needed 0
READ/Documented/Faxed Results for PPD placed by other Agencies 0
UTILIZATION OF NJIIS FOR IMMUNIZATION SURVEILLANCE 25+
COVID SURVEILLANCE -STAFF
STAFF QUARANTINES : POSITIVE COVID ( 7 ) CLOSE CONTACT EXPOSURE ( 2)   POST TRAVEL  (    ) 9
STAFF: POSITIVE TESTS (  7 ),  NEGATIVE TESTS  (3),  SYMPTOMATIC (  7  ) 17
COVID SURVEILLANCE-STUDENT
STUDENT QUARANTINES: POSITIVE COVID (40 ) SCH CLOSE CONTACT EXP ( ), POST TRAVEL (    ) 40
STUDENT: POSITIVE TESTS ( 40 ),  NEGATIVE TESTS  (51),  PENDING RESULTS (11) SYMPTOMATIC (12) 114
COVID SURVEILLANCE- STUDENT FAMILIES
FIRST DEGREE OF SEPARATION CASES- STUDENT'S FAMILY MEMBERS POSTIVE 58
SECOND DEGREE OF SEPARATION CASES - STUDENT'S FAMILY 0
CCHD CONTACT: FOR GUIDANCE 2
CCHD LINK : SCHOOL CONTACT TRACING ONLINE SURVEYS COMPLETED ( 19   ) 23

            continued on page 2



              PAGE 2
SCREENINGS
Pediculosis 0
Visual Acuity 2
Hearing 2
Height/Weight 2
Scoliosis 0
Blood Pressure- Students ( 2 ),  Staff (  ) 2
REFERRAL SCREENING FORMS COMPLETED:  CST (   ), I& RS  ( 2  ), 504 PLANS ( 1   ) 4
COMMITTEE MEETINGS ATTENDED: CST (   ), I&RS (   ), 504 PLAN (   ) SCHOOL SAFETY (   ) 0
ATHLETICS
ATHLETIC PHYSICALS RECEIVED/REVIEWED/SCANNED 0
TRIPS TO/FROM SCHOOL PHYSICALS FOR ATHLETIC PHYSICAL REVIEW/APPROVALS 0
 Cooper Ped Physician on SPS Campus/Performed Athletic Phys w Parent Consent 0
INCIDENT REPORTS: Student (   ), Post Restraint Assess.(   ), Employee ( 1 ), Non-Employee ( 2 ) 0
CORRESPONDANCE/COUNSELING/CONFERENCES: 
HEALTH OFFICE: Power Announcements, (  ) PTA FB Uploads (2), Website Uploads (  ) 2
PARENT CONTACT & CONFERENCE VIA PHONE/EMAIL/TEXT/NURSE'S OFFICE VISIT RPTS 57
PARENT FORMS/LTRS -Vision Ref ( ), Hearing Ref (  ), Scoliosis Ref, COVID Guideline/Testi Site Flyers(24) 10
STUDENT CONFERENCES/COUNSELING/TEACHING 0
CONTACT W OTHER SCHOOLS RE RECORDS/MEDICAL INFO 2
TRANSFER RECORDS SCANNED &  MAILED TO OTHER SCHOOLS 0
CONTACT OUTSIDE AGENCIES: DCP (  ), CCHD (21), NJDOH (3), NJDHHS (  ), NJSSA Forms(  ) 25
REFERRALS TO: Supt/VPrincipal ( ), Guidance (1), Sch Psychologist ( ) Soc Wkr (1), HCP (1) 3

                  MEETINGS/INSERVICES/OTHER:
1/28/22 Submitted Annual NJ IMM-7 (Immunization surveillance - compliance report)

 

RESPECTFULLY SUBMITTED:

MARY E . DOW, BSN RN CSN                                                          DATE:    2/7/22



P 1648.14 – Safety Plan for Healthcare Settings in School Buildings – COVID-19 (M)  (New) 
 
New Jersey’s Public Employees Occupational Safety and Health (PEOSH) adopted Emergency Temporary Standard 
(ETS) issued by the Federal Occupational Safety and Health Administration (OSHA) aimed at protecting workers 
facing the highest COVID-19 hazards – those working in healthcare settings where suspected or confirmed COVID-
19 patients are treated.  The ETS are not written with any consideration to schools as nowhere in the ETS does it 
mention schools or school nurses’ offices.  However, school districts have been informed by the New Jersey 
Department of Labor and Department of Education that the ETS applies to healthcare settings in schools, specifically 
a school nurse’s office and any adjoining clinical areas in a school district building. 
 
The ETS requirements included in 29 CFR §1910.502 Subpart U are very detailed and will require a school district to 
establish unique protocols to protect healthcare workers that work in healthcare settings in schools.   
 
Policy Guide 1648.14 has been developed to be in compliance with the ETS.  Like most of the COVID-19 related 
Policy Guides this past year, Policy Guide 1648.14 requires appendices where a school district will include their 
locally developed protocols for healthcare settings and employees working in a healthcare setting in a school.  These 
appendices are noted within the content of Policy Guide 1648.14 and there is an appendix page for each appendix 
attached to Policy Guide 1648.14 that provides a description of the information the district must include in the 
appendix.  The Superintendent is required to appoint a     COVID-19 Safety Coordinator who will have responsibilities 
outlined in the ETS and Policy Guide 1648.14. 
 
Strauss Esmay developed Policy Guide 1648.14 in accordance with the provisions of 29 CFR §1910.502 Subpart U 
and OSHA’s Model Policy.  Policy Guide 1648.14 includes Federal regulatory language relevant to school districts.  
Strauss Esmay also included language from the OSHA Model Policy in each appendix that is attached to Policy Guide 
1648.14 to provide districts guidance for developing their local protocols.  Strauss Esmay recommends school districts 
use information from their locally developed protocols included in their appendices developed for the Restart and 
Recovery Plan (Summer 2020) and 1648.11 (Summer 2021) to assist in developing appendices for Policy Guide 
1648.14 as many of the protocols for Policy Guide 1648.14 have been previously developed by a school district to 
address the New Jersey Department of Education’s mandates and recommendations for the safe operation of the school 
district during the pandemic.   
 
The provisions of these ETS are required for all school districts that have a healthcare setting – school nurses’ office.  
Therefore, Policy Guide 1648.14 is mandated.   
 

Policy Guide 1648.14 is MANDATED 
 
SAFETY PLAN FOR HEALTHCARE SETTINGS IN SCHOOL BUILDINGS – COVID-19 (M) 
 
1648.14 
 
M 
 
A. Purpose and Scope 
 

The Board of Education is committed to providing a safe and healthy workplace for all 
employees and has adopted this Policy that shall be the school district’s COVID-19 Plan 
(Plan) that includes procedures to minimize the risk of transmission of COVID-19, in 
accordance with Occupational Safety and Health Act of 1970 (OSHA) COVID-19 
Emergency Temporary Standard (ETS) published on June 21, 2021.  The ETS,  29 CFR 
§1910 - Subpart U, applies to all settings where any school district employee or contracted 
service provider provides healthcare services or health care support services.  Public 
Employees’ Occupational Safety and Health (PEOSH), the agency with jurisdiction over 



public employers in New Jersey, has adopted the ETS in full. However, its applicability 
for school districts is primarily restricted to the nurse’s office and any adjoining clinical 
areas and not the entire school building.  
 
The Board, administration, and the COVID-19 Safety Coordinator(s) will work 
collaboratively with all employees in the development, implementation, monitoring, and 
updating of this Plan.  

 
1. Definitions 

 
a. “Employee” means any district employee or contracted service provider 

working in a healthcare setting where people with suspected or confirmed 
COVID-19 are reasonably expected to be present. 

 
(1) Therefore, the provisions of the ETS and this Policy only apply to 

employees or contracted service providers working in a nurse’s 
office or any adjoining clinical areas. 

 
b. “Healthcare setting” means all settings in the school district where any 

employee or contracted service provider provides healthcare services or 
healthcare support services. 

 
(1) Where a healthcare setting is embedded within a non-healthcare 

setting (i.e. school nurse’s office and any adjoining clinical areas in 
a school building), the ETS and this Policy only apply to the 
embedded healthcare setting and not to the remainder of a school 
building in accordance with 29 CFR §1910.502(a)(3)(i). 

 
c. For the purpose of this Policy, additional definitions shall be those 

definitions listed in 29 CFR §1910.502(b). 
 
2. The school district has multiple healthcare settings that are substantially similar; 

therefore; has developed and adopted this single Plan for these substantially similar 
healthcare settings, with site-specific considerations included in this Plan.  The 
healthcare settings in the school district are listed in Appendix 1. 

 
a. Any school district health care settings that are not substantially similar, the 

school district shall develop and adopt separate COVID-19 Plans for each 
healthcare setting and list them in Appendix 1.   

 
B. Roles and Responsibilities for School District Employees 
 

1. The school district’s goal in adopting this Policy is to prevent the transmission of 
COVID-19 in the school district’s healthcare settings.  All staff members are 
responsible for supporting, complying with, and providing recommendations to 
further improve this Plan.  



 
2. The Superintendent will designate a COVID-19 Safety Coordinator(s) who shall 

implement and monitor this Plan. The COVID-19 Safety Coordinator(s) shall have 
the school district’s full support in implementing and monitoring this Plan, and has 
authority to ensure compliance with all aspects of this Plan.  

 
C. Hazard Assessment and Worker Protections 
 

1. The Superintendent of Schools or designee will conduct a specific hazard 
assessment of its healthcare settings to determine potential hazards related to 
COVID-19.   

 
a. A hazard assessment will be conducted initially and whenever changes in a 

healthcare setting in the school district create a new potential risk of 
employee exposure to COVID-19 (e.g., new work activities in the 
healthcare setting). 

 
2. The Superintendent has developed and the Board has adopted this Plan that includes 

the procedures the school district will use to determine an employee’s vaccination 
status as outlined in Appendix 2.   

 
a. In the event the Superintendent or designee cannot or does not determine or 

confirm the vaccination status of an employee, the employee shall be 
presumed to be unvaccinated.   

 
3. All completed hazard assessment forms and results will be attached to this Plan in 

Appendix 3 and will be accessible to all employees at each school district facility.   
 

4. The school district will address the hazards identified by the assessment, and have 
included in this Plan the procedures to minimize the risk of transmission of COVID-
19 for each employee.  These procedures are included in the following Appendices: 

 
a. Patient Screening and Management  

 
(1) In healthcare settings in the school district where direct patient care 

is provided, the school district will include protocols addressing 
patient screening and management in Appendix 4.  

 
b. Standard and Transmission-Based Precautions  

 
(1) The school district will develop and implement procedures to adhere 

to Standard and Transmission-Based Precautions in accordance with 
CDC’s “Guidelines for Isolation Precautions” which are included in 
Appendix 5. 

 
5. Personal Protective Equipment (PPE)  

https://www.osha.gov/sites/default/files/CDC's_Guidelines_for_Isolation_Precautions.pdf


 
a. The school district will provide and ensure that employees wear approved 

facemasks or a higher level of respiratory protection.  
 
b. The school district will include protocols to address PPE for healthcare 

settings in Appendix 6.  
 

6. Physical Distancing  
 

a. The school district will ensure that each employee is separated from all 
other people in the healthcare setting by at least six feet when indoors, 
unless it can be demonstrated that such physical distance is not feasible for 
a specific activity.  

 
(1) Where maintaining six feet of physical distance is not feasible, the 

school district will ensure employees are as far apart from other 
people as possible. 

 
b. Physical distancing will be implemented, along with the other provisions 

required by the ETS, as part of a multi-layered infection control approach 
for all healthcare settings. 

 
c. The school district will include protocols to address physical distancing for 

healthcare settings in Appendix 7.  
 
7. Physical Barriers  

 
a. The school district will install physical barriers at each fixed work location 

outside of direct patient care areas where each employee is not separated 
from all other people by at least six feet of distance and spacing cannot be 
increased, unless it can be demonstrated that it is not feasible to install such 
physical barriers. 

 
b. Physical barriers will be implemented, along with the other provisions 

required by the ETS, as part of a multi-layered infection control approach 
for all healthcare settings. 

 
c. The school district will include protocols to address physical barriers for 

healthcare settings in Appendix 8.  
 
8. Cleaning and Disinfecting in the Healthcare Setting  
 

a. The school district will implement policies and procedures for cleaning, 
disinfecting, and hand hygiene, along with the other provisions required by 
the ETS, as part of a        multi-layered infection control approach for all 
healthcare settings. 



 
b. The school district will include protocols to address cleaning and 

disinfecting for healthcare settings in Appendix 9. 
 
9. Ventilation 
 

a. The school district will implement procedures for each facility’s heating, 
ventilation, and air conditioning (HVAC) system and include protocols 
addressing ventilation for healthcare settings in Appendix 10. 

 
b. Ventilation policies and procedures will be implemented, along with the 

other provisions required by the ETS, as part of a multi-layered infection 
control approach.  

 
c. The Superintendent or designee will identify the building manager, HVAC 

professional, or maintenance employee who can certify that the HVAC 
system(s) are operating in accordance with the ventilation provisions of the 
ETS and list the individual(s) in Appendix 10. 

 
D. Health Screening and Medical Management 
 

1. Health Screening 
 

a. “Screening” means, for the purpose of this Policy, asking questions to 
determine whether a person is COVID-19 positive or has symptoms of 
COVID-19.  

 
b. The school district will include protocols to address health screening for 

employees in Appendix 11. 
 

2. Employee Notification to Employer of COVID-19 Illness or Symptoms 
 

a. The school district will include protocols to address employee notification 
to employer of COVID-19 illness or symptoms for employees in Appendix 
11. 

 
3. Employer Notification to Employees of COVID-19 Exposure in the Healthcare 

Setting 
 

a. The school district will include protocols to address employer notification 
of COVID-19 exposure to employees in Appendix 11. 

 
4. Medical Removal from the Healthcare Setting 

 
a. The school district will include protocols to address medical removal from 

the healthcare setting for employees in Appendix 11. 



 
5. Return to Work Criteria  

 
a. The school district will include protocols to address return to work criteria 

for employees in Appendix 11. 
 

6. Medical Removal Protection Benefits 
 

a. The school district will continue to pay employees who have been removed 
from the healthcare setting under the medical removal provisions of the 
ETS.  When an employee has been removed from the healthcare setting and 
is not working remotely or in isolation, the school district shall pay and 
provide benefits in accordance with the Plan addressed in Appendix 12.  

 
E. Vaccinations  
 

1. The school district encourages employees to receive the COVID-19 vaccination as 
a part of a multi-layered infection control approach.  The school district will support 
COVID-19 vaccination for each employee by providing reasonable time and paid 
leave to each employee for vaccination and any side effects experienced following 
vaccination.  

 
2. The school district will include protocols to address vaccination for employees in 

Appendix 13. 
 
F. Training 
 

1. The school district will implement policies and procedures for employee training, 
along with the other provisions required by the ETS, as part of a multi-layered 
infection control approach.   

 
2. The school district will include protocols to address training for employees in 

Appendix 14. 
 
G. Anti-Retaliation 

 
1. The school district will inform each employee that employees have a right to the 

protections required by the ETS, and that employers are prohibited from 
discharging or in any manner discriminating against any employee for exercising 
their right to protections required by the ETS, or for engaging in actions that are 
required by the ETS.   
 

2. The school district will not discharge or in any manner discriminate against any 
employee for exercising their right to the protections required by the ETS, or for 
engaging in actions that are required by the ETS. 

 



H. Requirements Implemented at No Cost to Employees 
 
1. The school district will comply with the provisions of ETS at no cost to its 

employees, with the exception of any employee self-monitoring conducted under 
D. above. 
 

I. Recordkeeping 
 

1. The school district will retain all versions of this Policy to comply with the ETS 
while the ETS remains in effect. 
 

2. The school district will establish and maintain a COVID-19 log to record each 
instance in which an employee is COVID-19 positive, regardless of whether the 
instance is connected to exposure to COVID-19 at work. 

 
a. The COVID-19 log will contain, for each instance, the employee’s name, 

one form of contact information, occupation, location where the employee 
worked, the date of the employee’s last day in the healthcare setting, the 
date of the positive test for, or diagnosis of, COVID-19, and the date the 
employee first had one or more COVID-19 symptoms, if any were 
experienced. 

 
3. The school district will record the information on the COVID-19 log within twenty-

four hours of learning that the employee is COVID-19 positive. 
 

a. The school district will maintain the COVID-19 log as a confidential 
medical record and will not disclose it except as required by the ETS or 
other Federal law. 
 

b. The school district will maintain and preserve the   COVID-19 log while 
the ETS remains in effect. 

 
4. By the end of the next business day after a request, the school district will provide, 

for examination and copying: 
 

a. All versions of this Policy which is the written Plan for all employees; 
 
b. The individual COVID-19 log entry for a particular employee to that 

employee and to anyone having written authorized consent of that 
employee; and 

 
c. A version of the COVID-19 log that removes the names of employees, 

contact information, and occupation, and only includes, for each employee 
in the COVID-19 log, the location where the employee worked, the last day 
that the employee was in the healthcare setting before removal, the date of 
that employee’s positive test for, or diagnosis of, COVID-19, and the date 



the employee first had one or more COVID-19 symptoms, if any were 
experienced, to all employees.  

 
J. Reporting 

 
1. The school district will report to PEOSH: 
 

a. Each work-related COVID-19 fatality within eight hours of the school 
district learning about the fatality; 

 
b. Each work-related COVID-19 in-patient hospitalization within twenty-four 

hours of the school district learning about the in-patient hospitalization.  
 
K. Monitoring Effectiveness 
 

1. The school district and the COVID-19 Safety Coordinator(s) will work 
collaboratively with employees to monitor the effectiveness of this Plan so as to 
ensure ongoing progress and efficacy.  

 
2. The school district will update this Policy as needed to address changes in specific 

COVID-19 hazards and exposures in the healthcare setting. 
 
This Policy and its Appendices will be made available upon request. 
 
 
29 CFR §1910.502 
Occupational Safety and Health Administration Fact Sheet Subpart U COVID-19  
Healthcare Emergency Temporary Standard 
Occupational Safety and Health Administration Model Plan 
 
 
Adopted: 
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